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Scotia Bank Multi-Bank EDI Processing

If you are interested in licensing this additional module, please contact Spectra Marketing.

Set up
Building:

e Each building must have its own individual bank account set up as the default disbursement bank for each building. Go to
Find — Building — Accounting — Banking/Control tab.

Bank:

e Go to the Find section of the Navigation Pane and click on Banks.
e Select the specific bank to incorporate this feature and click on the Bank Edit button.
e At the bottom of the screen, you should now see a section entitled: EDI / PAP Info.

Bank Number: Enter the bank number

Branch Number: Enter your branch number.

Account Number: Enter the Account Number.

Originator ID:  Your Bank will give you the 10 character Originator ID

File Number: Enter 0 (zero) as the file number (this number will automatically increment).

File: Enter a file name with .txt as the extension. If you only enter the file name and extension, the location of the file will
usually default to "My Documents". If you would like to store the File in a different location enter
the full path and file name. This is the file that you will give to the Bank.

EDI / PAP Info
Bank Mumber 004 Originator 1D 12234557850
Branch Number 160E6 File Humher ]
Account Number File |CAEDIFaymentgul |

Set up Suppliers

e Go to the Find section of the Navigation Pane and click on Suppliers.
e Select the first supplier to incorporate this feature and click on the Accounting button.
e At the bottom of the screen, you should now see a section entitled: EDI Supplier Details.

EDI Supplier Details [#] Pay Supplier by EDI Flag Bank Mumber
Branch Number 54321
Account Humber 123-456-7

e Select the option to "Pay Supplier by EDI Flag".

e Complete the bank information:

Bank Number: Identifies the Supplier's Bank
Branch Number Enter Branch number (precedes Bank # on cheque)
Account Number Enter Account number with any dashes, e.g.123-456-7

e Repeat for all suppliers.

Process EDI Payments:
Banking — Cheques — Select Invoices to Pay:

mk:@MSITStore:C:\Users\Public%20(x86)\Spectra‘\help\Spectra.chm::/Scotia Bank Mult... 3/31/2023



Scotia Bank Multi-Bank EDI Processing Page 2 of 5

Bank  [CapnBark - Opeming [555500] v] Balance [ E75000

(=) Poatfolia ) Building Partialic Supplies e )
Search By P.D & Papment Due Date Voucher B EDI Suppliciz  Dizcount Date Sequence By

[ [ |i=] | | & [=] [Buppler / Invecice =

Dizcownt On

Supplies Mame Building 1D Invoice Mumber  Invoice Dale Date Duse Dabe  Invosce Amount Balance Duwe  Amount To Pay  Hold

BCDewn 100 [Cee B8 [ 28Sepa0is || [ Z=0cta06 | A5 | T I - (Y]

[ddmmane Atvertisng 100 [Cee | [Gasa | [ Oz || 1[0 -Dee-20 || “EE o [ Sanon| [ i .'u'u|[ﬂ O

[Bddmere Advertizing 1T [Cee [5453 [ 01z | [0 Hew-205 San.00 | 531.00] saton|[s | []

e Important: Deselect All invoices and then select the "EDI Suppliers" option.
e Select the Bank and select invoices to pay.
e Close this screen and go to Cheque Printing.

Banking — Cheques — Cheque Printing:

e On the first screen, enter the G/L Posting Date and Cheque Date as you would for any regular cheque run. The system
will assign a starting "cheque" number for reference purposes. You will not see any reference to EDI on this screen.

Batch Number 2207

Enter Date For AP Cheques Zﬁ I}

Enter G/L Pozting Date 18-Dec-13
Beginning Cheque Number[s)
Cheque Humber Bank Mame Cheque Account Building Name
[ 2 3175 |Mational Bank 03-745812 Gateway Holdingz Inc.[Financial De

e Click on the OK button to proceed to the next screen shown below.

e The 2013 General Release included the option to email remittance advices to the suppliers paid by electronic funds
transfer.
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Supplier Cheques - Print Recap

=

B atch Number 8207 | Preview EFT Advice ‘ | Preview }
Posting Date December 18, 2013 | BEn AT e ] ! Print |
Cheque Date December 18, 2013

‘ Process EDI |

I Print Current Disbursement Report |

I Preview Current Disbursement Report | I Cancel

Beginming Cheque Number|z)

Cheque Humber Bank Hame Cheque Account Buillding HName
3 375 Mational Bank 03-745312 Gatewan Holdings Inc.[Financial De
Type of Cheque Dollar Amount of Invoices Selected 3200
@ MICRH Laser Printer Setup Discount to Take for Selected Invoices $0.00
i Laser Dollar Amount of Cheques to be Written 22,00

The order of processing is important:

1.

Preview or Print EFT Advice the remittance advices for your records.
Process EDI to create the file to be uploaded to your bank.

Email EFT Advice will generate emails to be sent to the suppliers based on the information recorded on
the Supplier — Accounting screen (see above). If an email address does not exist on the Supplier —
Accounting screen, the remittance advice will be sent to the printer.

Post: This must be the last function, as you will not be able to print or email the remittance advice after the
batch has been posted. The Post button will be grayed out until the EFT Advice has been previewed or
printed.

Example of EFT Payment Advice attached to supplier email:
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EFT Payment Advice

Gateway Holdings
2765 - Bl Avemse
Winatpa g, MB

RIF EUT

Deposit  Oes Thouand Eiges Hondred Tewlve Dollam eed Thisoy Seves Ceza

TeTie  Addmore Advertizme
Crasrll 4% 89k Avenue

Feseda, CA 3524

EFT Paviment Advice Details

3

EFT Payment Date:  December 11, 2013

S iiiliillﬁllis?

Ger Haldngh 07

Compam: CGannay Holdings

EFT Pavmess Date; Degamber L1, 2013

Supplier:  Addmore Advertising Accommt 8 113456 377
e Mo b Dom  Fesochoaon o ng R i Frad) Amars: Fast
535 0lBex]l EISEW [Frast Wiardbom g Dme. [P et Adwer dseoramt Laililing
°0T 0iDerll T IC231 Orhns Tamer s iy SRE135
4 Of-Fag13 [r=ess? LA oo Ml bduestiuag Comra LA S38000

Paid by Electrenic Fonds Transfer

Please allow 7 days for this payment to show in yowr bank 2ccomnt.
Hnot mesived in 10 bosinsss daw pleas s conbet company xhown above.

Notes:

e Each EDI payment will be assigned a cheque number to enable you to trace it, as usual.

e Your EDI file has been created and is stored where you indicated on the Bank — Bank Edit screen.
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e At this point, you would use your bank software to upload the text file.
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