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The EDI Multi Standard 005 module enables you to enter all the banking information without requiring custom programming. Before requesting this add-on module, confirm with your Canadian
bank that it will accept the Standard 005 format. If you are interested in licensing this additional module, please contact Spectra Marketing.

Setup

e Goto Sy Tasks — Sp Utilities — C.

Standard 005 Banking Information

Client Humber 87541

File Creation Number 5

Interface File |x\RB15Z txt @
D ata Centre Humber [5 digits]

Institution ID (4 digits]

Transzit Number [5 digits] 12345
Account Number 12345
Fill Trace Number with Zeroes El

If you have the Multi account module you will see the below fields and must select the Logical File Format.

This will usually be the Single Logical file with payment distribution.
Standard D05 Banking Information
Client Number 87541
File Creation Humber 5

Interface File |w\RB152 st

=

Data Centre Humber [5 digits]

Fill Trace Number with Zeroes E|

Logical File Format Multiple Logical Files E|

iguration File (Extras) to enter your banking information. This information will be available from your banking representative.

e Go to Find — Banks — Bank Edit screen to enter each bank’s EDI information. You must update each bank that is used as the default disbursement bank for each building.

EDI / PAP Info

Bank Number 1111 Originator 1D 123458?89@

Branch Number 22222
Account Humber 44-444444

Set up Suppliers

® Go to the Find section of the Navigation Pane and click on Suppliers.
® Select the first supplier to incorporate this feature and click on the Accounting button.
® At the bottom of the screen, you should now see a section entitled: EDI Supplier Details.

EDI Supplier Details ay Supplier by EDI Flag Bank Number
EMail EFT Payment Advice Branch Number
EMail Address  Acctg@aRCD esign.com Account Number

e Select the option to "Pay Supplier by EDI Flag".

003
54321
123-456-7

e Select the "Email EFT Payment Advice" and enter the "Email Address". If these fields aren’t selected, the remittance advice will be printed when you process your EDI payments.

o Complete the bank information:

Bank Number: Identifies the Supplier's Bank
Branch Number Enter Branch number (precedes Bank # on cheque)
Account Number Enter Account number with any dashes, e.g.123-456-7

e Repeat for all suppliers.

Process EDI Payments:
Banking — Cheques - Select Invoices to Pay:
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Bank  [Capri Bark - Operating [256-568) +| Balance $750.00 Due To/From Balances
() Portfolio ) Building Portfolio Supplier

Search By P.O # Payment Due Date Youcher # EDI Suppliers Discount D ate Sequence By
[ i =] [ | [ [z] [Suppier / Invoice v
Discount n
Supplier Mame Building ID  Invoice Number Invoice Date Date Due Date Invoice Amount Balance Due Amount To Pap  Hold
[#BC Design |[][Cap | [5857 | [[28-5ep-2006 | | |[ 28-0ct-2006 || 4 576.00) | 4.576.00] | IR (5] [
[Addmare Advertising ||:| [Cap | [5458 | [ 01-Dec-2005 | | | [ 01-Dec-2005 | [ 551.00][ 551.00][ 581.DD|E] @
|Addm0re Advertizing ||:| |Cap | IES | | 01-Now-2005 | | | | 01 -Naow-2005 | | 581.00” 581.00” 581.DD|E] F

o Important: Deselect All invoices and then select the "EDI Suppliers" option.
e Select the Bank and select invoices to pay.
e Close this screen and go to Cheque Printing.

Banking — Cheques - Cheque Printing:

e On the first screen, enter the G/L Posting Date and Cheque Date as you would for any regular cheque run. The system will assign a starting "cheque" number for reference purposes. You will not see any
reference to EDI on this screen.

Batch Humber 5332

Enter Date for A/P Checks
Enter G/L Posting Date

Beginning Check Number(s]
Check Number Bank Name Check Account
3 374| [Capri Bank - Operating 25EB-5683 Capri Apartments

o Click on the OK button to proceed to the next screen shown below.

-

Supplier Ch - Print R
e e

Batch Number g207 I Preview EFT Advice ] ’ Preview l

Posting Date December 18, 2013 I Print EFT Advice ] E Print |

Cheque Date December 18, 2013 :
[ Process EDI

[ Print Current Dizburzement Report |

[ Preview Cumrent Disbursement Report |

Beginning Cheque Number[s]

ﬁ Cheque Number Bank Mame Cheque Account  Building Name
_} N5 Mational Bank 03-745812 Gateway Holdings Inc.[Financial De
Type of Cheque Dollar Amount of Invoices Selected $88.00
@ MICR Laser Printer Setup Discount to Take for Selected Invoices $0.00
i Laser Dollar Amount of Cheques to be Written $88.00
4
1
3
2

The order of processing is important:
1. Preview or Print EFT Advice the remittance advices for your records.
2. Process EDI to create the file to be uploaded to your bank.

3. Email EFT Advice will generate emails to be sent to the suppliers based on the information recorded on the Supplier — Accounting screen (see above). If an email address does not exist on the
Supplier — Accounting screen, the remittance advice will be sent to the printer.

4. Post: This must be the last function, as you will not be able to print or email the remittance advice after the batch has been posted. The Post button will be grayed out until the EFT Advice has
been previewed or printed.

Click on the Process EDI button first.
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Create Supplier Payment Interface File

Mame Spectra Property Management

Client Number 87541

File Creation Mumber |2

Interface File C:AUsersh\PublichDocumentsihulti EFT bt

Process File for Bank E

Notes:

o Each EDI payment will be assigned a cheque number to enable you to trace it, as usual.

® The File Creation Number will be assigned by the system and is part of the file that is uploaded.

Create Supplier Payment Interface File
- Standard 005 Format Multi-Account Credit File

Page 3 of 3

e Your EDI file will be created and stored where you indicated on the Configuration File, or you can use the Browse button to select a different location for your Interface File.

Click on the Preview button, this will preview the cheques to the screen, from there you can print a hard copy if you like. If you don’t want to preview the cheques, click on the Print button.

You should be returned to the Print Recap screen. You may preview or print a listing of the EDI payments.

Click on the Post button to post this batch of "cheques". Once you have posted you can not re-create the EDI File.

After completing the posting of the cheques, use your bank software to upload the text file.

Example of EFT Payment Advice attached to supplier email:

EFT Payment Advice

3177

Gateway Holdings

2765 - Bt Avemoe

Winsiprg, MB

RIF U7

EFT Payment Date:  December 11,2013

Deposit Ons Thouand Zigh: Hundesd Trelve Dallass 224 Thiry Seven Caza § wesssrs] 81237
_"°“”r Addmore Advertising Gy il g .

4% - B9th Avenua
Reseda, CA 3524

EFT Pavment Advice Details

Company: Gannay Holdings EFT Paymeee Date; Decamber 11,2013
Suppler:  Addmore Advertiving Accoumt & 123456 N7
Sirvoiza Ya mbar Baiaiag Eaemigice Ao P
85 [Bost Wardboming lee. P cetty M Acecmnt 1TE002
EooT fozis Ofiee Tewer Advecriizy 855238
44t gt Adaaining Comras A 000

Paid by Electronic Funds Transfer

Please allow 7 days for this payment to show in yourbank zccomnt.
Ifaot mesived in 10 business days plaase contct company showa abovs.
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